
Proposal 

Landscape and Maintenance: 

Duck Trail, Duck Town Park & Boardwalk, and Village Sidewalks 

County: Dare County 

Date: October 1, 2020 Bid Opening: October 29, 2020 

Notice: 

The proposal period begins on October 1, 2020 and concludes with a bid opening on Thursday, October 
29, 2020 at 10 am at the Town of Duck Paul F. Keller Meeting Hall at 1200 Duck Road, Duck, NC 27949, at 
which time the bids will be publicly open and read.  Proposals may be submitted to the Town of Duck 
Administrative Office or mailed to P.O. Box 8369, Duck, NC 27949 prior to the bid opening.   

A pre-bid conference will be held at the Town of Duck Paul F. Keller Meeting Hall on October 15, 2020 at 
10 a.m.  Attendance is required for those submitting a bid. Virtual attendance options are available.  If you 

intend to attend virtually, please email Sandy Cross at scross@townofduck.com with the subject “RFP 

Landscaping and Trail Maintenance Pre-Bid Meeting” no later than October 14, 2020 at 12 noon.  

Procedures for submitting a bid, claiming an error, withdrawal of bids and other pertinent information are 
contained in the Instructions to Bidders, which is part of the Invitation for Bids.  The Town of Duck reserves 
the right to reject any or all bids as allowed by the North Carolina General Statutes. 

Name of Bidder 

Address of Bidder 

Return Bids to:   Town of Duck  

Town Manager 

1200Duck Road 

P.O. Box 8369  

Duck, NC 27949 

mailto:scross@townofduck.com
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INSTRUCTIONS TO BIDDERS 

 

PLEASE READ ALL INSTRUCTIONS CAREFULLY  

BEFORE PREPARING AND SUBMITTING YOUR BID 

 

All Bids shall be prepared and submitted in accordance with the following requirements. Failure to comply 

with any requirement may cause a bid to be considered irregular and may be grounds for rejection of that bid. 

 

1. DEFINITIONS 

 

Capitalized terms not defined herein shall have as their meaning the definition provided in the Technical 

Specifications. The following definitions shall apply: 

 

A. Proposal Form – This document entitled “Proposal”, which describes the procedures for bidding on the 

Town of Duck Landscaping and Trail Maintenance and the possible awarding of a contract for said 

services, as said document is considered prior to completion by a Bidder. 

B. Scope of Work – That certain document entitled “Request for Proposal Landscape and Maintenance: Duck 

Trail, Duck Town Park & Boardwalk, and Village Sidewalks which document details requirements with 

regard to the work to be performed. 

 

2. PROPOSAL REQUIREMENTS 

 

2.01 Form of Proposal 

 

A. The Proposal shall be enclosed in a sealed, labeled and addressed envelope, and filed with the Town, all as 

provided in this Proposal Form. Each Bid shall be prepared and submitted in accordance with the following 

requirements: 

 

1. The bid sheets furnished by Town in this Proposal Form shall be used and shall not be altered in 

any manner. The entire, completed Proposal Form must be returned to the Town; do not separate 

the bid sheets from the Proposal! 
2. All entries on the bid sheets, including signatures, shall be written in ink. 

3. The Bidder shall submit a total fixed lump sum price for each part of the proposal on the bid form 

entitled “Contract Bid Sheet – Lump Sum Prices”.  

4. Changes in any entry shall be made by marking through the entry in ink and making the correct 

entry adjacent thereto in ink. An authorized representative of the Bidder shall initial the change in 

ink. 

5. The Bid shall be properly executed. All Bids shall show the following information: 

· Name of individual, firm, corporation, partnership or joint venture submitting Bid. 

· Name of individual or representative submitting Bid and position or title. 

· Name, signature, and position or title of witness. 

· Federal Identification Number. 

· Contractor’s License Number, as applicable  

6. Bids submitted by corporations shall bear the seal of the corporation. 

7. The Bid shall not contain any unauthorized additions, deletions or conditions. 

8. The Bidder shall not add any provision reserving the right to accept or reject an award, or to enter 

into a contract pursuant to an award. 

9. Bids for this proposal shall be delivered to and received in the Paul F. Keller Meeting Hall at 1200 

Duck Road, Duck, NC by 10:00 AM on October 29, 2020. No Faxed bids will be accepted. 

10. The sealed bid must display the following statement on the front of the sealed envelope: 

Sealed Bid 

Landscape and Maintenance: Duck Trail, Duck 

Town Park & Boardwalk, and Village Sidewalks  

to be opened at 10:00 AM on October 29, 2020. 
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11. If delivered by mail, the sealed envelope shall be placed in another sealed envelope and the outer 

envelope shall be addressed as follows: 

 

Town of Duck 

Town Manager 

P.O. Box 8369 

Duck, NC 27949 

 

Any statement accompanying and tending to qualify a Bid may cause rejection of such Bid, unless such statement is 

required pursuant to a Proposal embracing alternate Bids. All items identified above and all parts of this Proposal 

Form must be completed and returned with the Bid. 

 

B. Unless otherwise specified, Bidders shall bid on all items listed in the Proposal Form, and the lowest 

responsible Bidder shall be determined as noted in Subsection 3.01 of this Proposal Form. Except as provided herein, 

Proposals which are incomplete or fail to comply with all items required in the Proposal Form may be rejected. 

 

2.02 Withdrawal, Modification, or Alteration of Proposal 

 

A. A Proposal may be withdrawn on written or telegraphic request of the Bidder prior to the scheduled closing 

time for filing Bids. No Bidder may withdraw a Proposal after the scheduled closing time for filing Bids. The 

provisions of this Section shall apply to Bids where the Bidder has been negligent in preparing the Bidder’s 

Proposal. 

 

B. Prior to the scheduled time for opening the Bids, changes may be made to any Bid. Such changes shall be 

initialed by the Bidder or his agent. If the intent of the Bidder is not clearly identifiable, the interpretation 

most advantageous to the Town will prevail. The Bidder is responsible for ensuring that the changes to the 

Bid are received by the Town within the deadline provided above. To make such changes, the Bidder shall 

either: (1) withdraw the Bidder’s previous Bid and provide a new Bid that meets all the requirements for 

submitting an initial Bid as provided in this Proposal Form; or (2) retrieve the Bidder’s previous Bid, modify 

the same, and then resubmit the same according to the requirements of submitting an initial bid as provided 

in this Proposal Form. 

2.03 Late Proposals 

 

A. Proposals received after the scheduled closing time for filing bids as set forth in this Proposal Form will be 

rejected and returned unopened to the Bidder, unless such closing time is extended by the Town. 

 

 

2.04 Examination of Contract Documents and Site of Work 

 

A. Bidders shall determine for themselves all the conditions and circumstances affecting the project or the cost 

of the proposed work by personal examination of the site and Contract Documents and by such other means 

as they may choose.  

 

2.05 Interpretation of Contract Documents 

 

A. If it should appear to a Bidder that the work to be done, or matters relative thereto, is not sufficiently described 

or explained in the Contract Documents, or that Contract Documents are not definite and clear, the Bidder 

may make written inquiry regarding same to the Owner at least 5 days before the scheduled closing time for 

filing Bids. Requests to clarify the scope of work, source of materials, responsibilities, or any other such 

matter which does not modify, change, increase, or decrease the scope of the work require no action by the 

Owner other than a response to the Bidder requesting the clarification. Clarifications which modify, 

change, increase, or decrease the scope of work, require issuance of an Addendum by the Owner for the 

interpretation to become effective. Such addenda will be emailed and/or mailed to all known potential 

Bidders. Such addendum shall have the same binding effect as though contained in the main body of the 
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Contract Documents. Oral instructions or information concerning the Contract Documents or the proposal 

given out by officers, employees, or agents of the Owner to prospective Bidders shall not bind the Owner. 

 

B. Three (3) separate lump sum bids shall be provided, one (1) for each scope of services listed. The Town, at 

their discretion, may award each scope of services separately to the lowest responsible bidder for each 

section. The Town may also choose to discard some or all of the bids for any reason. 

 

2.06 Addenda to Contract Documents 

 

A. Any addenda issued by the Owner, which may include changes, corrections, additions, interpretations, or 

information, and issued 48 hours or more before the scheduled closing time for filing the Bids, Saturday, 

Sunday and legal holidays not included, shall be binding upon the Bidder. Owner shall supply copies of such 

addenda to all Contractors who have obtained copies of the Contract Documents for the purposes of bidding 

thereon. Failure of the Contractor to receive or obtain such addenda shall not excuse him from compliance 

therewith, if such Contractor is awarded the Contract. 

 

2.07 Familiarity with Laws and Ordinances 

 

A. The Bidder is presumed to be familiar with Federal, State, and local laws, ordinances, regulation, orders and 

decrees, which in any manner affect those engaged or employed in the work or the materials or the equipment 

used in the proposed construction, or which may in any way affect the conduct of the work, or the health and 

safety of the public and no plea of misunderstanding will be considered due to ignorance thereof. If the Bidder 

or Contractor shall discover any provision in the Contract Documents which is contrary to, or inconsistent 

with, any law, ordinance, or regulation, it shall be immediately reported to the Owner in writing. 

 

B. The Contractor, subcontractor, suppliers of materials or services, and others engaged by the Contractor, shall 

comply at all times with and observe all such laws, ordinances, regulations, orders, and decrees; and shall 

hold harmless and indemnify the Town of Duck and its representatives against any claim or liability arising 

from or based on the violation of any such law, ordinance, regulation, order, or decree. In compliance with 

NCAC the Contractor is made aware that the following Federal, State, and local agencies have enacted 

ordinances or regulations relating to the prevention of environmental pollution or the preservation of natural 

resources which may affect performance of Town of Duck contracts: 

 

FEDERAL AGENCIES/STATE AGENCIES 

North Carolina Department of Environment and Natural Resources 

Division of Land Quality 

Division of Water Resources 

Division of Coastal Management 

Division of Air Quality 

Division of Marine Fisheries 

Division of Waste Management 

North Carolina Department of Health and Human Services 

North Carolina Department of Transportation 

North Carolina Wildlife Resources Commission 

Dare County Health Department 

United States Army Corp of Engineers 

NOAA – National Marine Fisheries Service 

 

2.08 Amount of Work to be Done 

 

A. Owner reserves the right to increase or decrease the amount of any class or portion of the work. No such 

change in the work shall be considered as a waiver of any condition of the Contract, nor shall such change 

invalidate any of the provisions thereof.  

 

The Owner does not by implication agree that the actual amount of work will correspond precisely to the 
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amount as shown or estimated for the Bid. Payment will be made based on the lump sum bids under a 

Contract only for work actually performed or materials actually furnished according to actual measurements. 

 

2.10 Bid Prices to Cover the Entire Work 

 

A. The Bid is a lump sum Bid for the Base Bid as provided on the bid form entitled “Contract Bid Sheet – Lump 

Sum Prices”. 

 

2.11 Subcontracts 

 

A.  The Contractor shall not subcontract to any one subcontractor a larger percentage of the work than the  

Contractor performs through the Contractor's employees. The Contractor shall perform at least 40 percent of 

the work through the Contractor's employees. 

 

2.12 Rejection of Proposals 

 

A. The Owner reserves the right to reject any or all Bids in whole or in part or waive irregularities not affecting 

substantial rights. 

 

B. The Town reserves the right to reject any or all bids or to reduce the scope of work to fit within the Town’s 

budget. 

 

C. Per the Proposal and GS, the Owner may reject a bid if the Town finds any one of the following: (i) bidder 

does not have sufficient financial ability to perform the contract; (ii) bidder does not have equipment available 

to perform the Contract; (iii) bidder does not have key personnel available of sufficient experience to perform 

the contract; (iv) or bidder has repeatedly breached contractual obligations to public and private contracting 

agencies; (v) or bidder is not a responsible Bidder. 

 

D. The Owner may make such investigation as is necessary to determine whether a Bidder is a responsible 

Bidder. If a bidder fails to supply prompt information as requested by Owner pursuant to such investigation, 

such failure is grounds for disqualification. 

 

E. The Owner may reject any bid not in compliance with all prescribed bidding procedures and requirements, 

and may reject for good cause any or all bids on a finding of Owner that it is in the public interest to do so. 

 

F. No bid shall be received or considered by Owner unless the Bidder holds the proper North Carolina  

License to perform the work proposed. General or evasive replies will be considered grounds for rejection 

of the Bid as incomplete. The successful Bidder may be required to appear before the Town Council and 

submit satisfactory evidence that he has the necessary capital and is qualified and prepared to prosecute the 

work to the full satisfaction of the Town. 

 

 

3. AWARD AND EXECUTION OF CONTRACT 

 

3.01 Award of Contract 

 

The award of the Contract, if it be awarded, will be made by Owner to the lowest responsible Bidder submitting the 

lowest acceptable and responsible Bid. In determining the lowest acceptable and responsible Bid, Owner may take into 

account, among other factors, the prices bid, discounts if any, past performance issues, the relative merits and 

performance of any items specifically proposed by the Bidder, any variation in maintenance and guarantee periods 

specifically proposed by the Bidder in excess of any minimum specified, the realistic balance of prices in the, the 

experience and ability of Bidder to perform the work, and whether the Bidder is a responsible Bidder. 

 

A. Between the time of the opening of the Bid Proposal and the award of the Contract, the low Bidder may 

discuss with the Town any problems pertinent to the Contract and point out anything which is not clear to 

him or which can be considered as conflicting requirements of one document or another. At this meeting 
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every effort shall be made to reach a complete understanding of the requirements of the Contractual 

Documents between the Town, and the Contractor. The award will be made by the Town Manager upon 

approval and authorization from the Town Council to execute a contract. 

 

B. Award and tender of Contract or the rejection of all bids shall be made within 45 calendar days after the date 

of opening Bids. 

 

3.02 Execution of Contract 

 

A.   The lowest responsible Bidder to whom the Contract is awarded, if it be awarded, shall be notified by the   

Town. Within ten (10) days from the date of receipt of notice that the Bidder has been awarded the Contract, 

Bidder shall deliver to the Owner: (1) the fully executed Contract, including the Contract Form; and (2) the 

required WCC insurance certificate. The Owner will execute the Contract within ten (10) business days of 

its receipt of the Contract and forward a copy to the Contractor. 

 

3.03 Failure to Execute Contract 

 

A. Failure on the part of the Bidder to execute the Contract in accordance with subsection 3.02 will be just cause 

for cancellation of the award. The Owner may then award the Contract to the next lowest acceptable and 

responsible Bidder, re-advertise the work, or take such other course the Owner deems expedient. 

 

 

3.04 Transfer of Contract and Interests Therein 

 

A. Contractor shall not transfer the Contract or any interest therein to any other party or parties without the prior 

written consent of Owner. In case of such attempted transfer without permission, Owner may refuse to carry 

out the Contract either with the transferor or the transferee, but all rights of action for any breach of the 

Contract by said Contractor are reserved to the Owner. No officer of Owner, or any person employed in its 

service is or shall be permitted any share or part of the Contract or is or shall be entitled to any benefit which 

may arise therefrom. Contractor shall not assign any of the monies payable under the Contract or claims 

thereto without the prior written approval of Owner. 

 

B. Any assignment of money shall be subject to all proper setoffs and withholdings in favor of Owner and to all 

deductions provided for in the Contract, and particularly all money withheld, whether assigned or not, shall 

be subject to being used by Owner for completion of the work in the event Contractor should be in default 

therein. 

 

3.05 Proof of Insurance 

 

A. Work shall not commence until all insurance required in the Contract has been obtained. A certificate of 

insurance evidencing all coverage shall be delivered to Owner prior to the start of any work. The form of the 

certificate and issuing company must be approved by Town Manager. Insurance shall be maintained 

throughout the life of the Contract which will hold Owner harmless and shall indemnify Owner for any and 

all losses to third persons or to Owner arising out of the operations, including any contingent liability 

arising therefrom. 
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Town of Duck 
Contract Bid Sheet – 10/29/2020 

 

Title: Town of Duck Landscape and Maintenance:  

 Duck Trail, Duck Town Park & Boardwalk, and Village Sidewalks  
 

Bid Table            Price per year 

1. Lump Sum Bid 1 – Duck Trail and Multi-Use Path (5.0 miles)  

2. 
Lump Sum Bid 2 – Duck Town Park and Sound Side Boardwalk 

(5.2 acres and 0.9 mile boardwalk)  

3. Lump sum bid 3 - (1) Duck Village Sidewalks (1.7 miles)  
 

 

 
Contractor:    

 

Address:    
 

License Number:    
 

Federal Tax ID Number    
 

Authorized Agent:   Title:    
 

Signature:   Date:    
 

Witness:   Title:    
 

Signature:   Date:    
 

Contractor Acknowledgment of Addendums 

 

Authorized Agent Signature:   
 

Number of Addendums Received:   
 

BY BIDDING ON AND ENTERING INTO THIS CONTRACT, CONTRACTOR EXPRESSLY WARRANTS THAT IT HAS CONSIDERED THE SCOPE OF 

WORK , THAT THE CONTRACTOR CAN PERFORM THE SERVICES REQUESTED  PURSUANT TO REQ UEST FOR PROPOSEAL IN A MANNER 

CONSISTENT WITH THE REQUIREMENTS OF THIS CONTRACT, THAT THE DETAILED PROPOSALS ARE SUITABLE AND ADEQUATE, AND 

THAT THE TOWN SHALL HAVE NO LIABILITY TO THE CONTRACTOR FOR ANY ALLEGED OR ACTUAL DEFECTS  IN THE SPECIFICATIONS. 
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Town of Duck, North Carolina 

Request for Proposal 

 

Landscape and Maintenance: 

Duck Trail, Duck Town Park & Boardwalk, and 

Village Sidewalks  

 
  

 

 

 

 

 

 

 

 

 

 

Proposal Deadline: October 29, 2020 

Required Pre-Bid Meeting (with virtual option): October 15, 2020 at 10 a.m. 

 

Proposals should be submitted to the Town’s Administrative Building located at 1200 Duck Road or mailed to 

P.O. Box 8369, Duck, NC 27949.  Any questions can be directed to Alyson Flynn or Sandy Cross at 252-255-

1234, or by email at aflynn@townofduck.com or scross@townofduck.com.   

mailto:aflynn@townofduck.com
mailto:scross@townofduck.com
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1. PROPOSAL 

The Town of Duck, North Carolina is requesting proposals from qualified contractors for a three (3) year 

contract with a two (2) year extension option for three specific town locations detailed in the Scope of 

Services below.  The contract term spans from January 1, 2021 to December 31, 2023, with the above option 

for a two-year extension.  In the bid tabulations, the contractor has the option to bid on one, two, or all three 

of the requested service areas.   

Proposals will be evaluated based on cost and a demonstrated ability of the contractor to successfully 

manage contracts of this size and scope.  The Town reserves the right to award each of the project areas 

separately, or as a package to a single contractor.  If awarded the contract, the contractor must be prepared 

to begin work on the awarded sites by January 1, 2021.  

 

2. SCOPE OF SERVICES 

The Town of Duck, North Carolina, is seeking qualified contractors to provide landscaping and maintenance 

services related to the annual upkeep of the following three project areas: 

(1) Duck Trail & Multi-Use Path (5.0 miles) 

(2) Duck Town Park & Sound Side Boardwalk (5.2 acres and 0.9-mile boardwalk) 

(3) Duck Village Sidewalks (1.7 miles) 

In general, the contractor should have sufficient manpower, equipment and knowledge to provide the 

following services.  The details below outline services related to the annual upkeep of each of the three 

landscaping locations within the Town of Duck.  A supplemental Maintenance Schedule will be provided and 

should be referenced in accordance with the service details below.  

(1) Duck Trail Multi-Use Path (5.0 miles; FIGURE 1 & TABLE 1):  

a. The Duck Trail must be kept free of sand, vegetation, and other debris (swept or blown) in order 

ensure a tidy and well-kept appearance of the path. 

b. The five (5) or so feet adjoining NC 12 and an additional one (1) foot on the east side of the Duck 

Trail are to be kept mowed and maintained (holes filled, high spots leveled, drainage areas kept 

working, washouts repaired).  Mowing should occur weekly from April 1 through October 31 and 

as needed from November 1 through March 31, although a minimum of five (5) times during this 

period is expected.  The Duck Trail should be blown or swept after each mowing.  

c. Cracks and breaks in the Duck Trail paving are to be reported to the Town for repairs to be 

scheduled, as necessary.  

d. The road edges of the Duck Trail (six inches wide on each side) and the paved area itself are to 

be sprayed with the appropriate chemical a minimum of two (2) times per year and edged by 

hand once per year during the offseason to prevent weeds and grasses from damaging and 

encroaching on the Duck Trail.  

e. The five (5) or so feet adjoining NC 12 and an additional one foot on the east side of the Duck Trail 

are to be seeded with a rye/fescue mix and fertilized a minimum of one (1) time per year.  

f. Overhanging branches and limbs and bushes, branches and limbs that encroach on the Duck Trail 

are to be trimmed as necessary, to a minimum height of 12 feet, with the entire Duck Trail 

trimmed in the spring and fall, at a minimum of two (2) times per year.  
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g. Bushes, branches, and limbs that inhibit site distance at intersections will be trimmed as 

requested by the Town.  

h. The thirteen (13) flowerbeds adjacent to the Duck Trail shall be maintained, trimmed, and kept 

clean and the irrigation systems maintained. Pre-emergent spraying shall be performed each 

spring and post emergent applied as required.  Each bed shall be spot sprayed with the 

appropriate chemical four (4) times per year and plants are to be deadheaded and hand weeding 

performed a minimum of five (5) times per year as needed.  Beds shall be fertilized a minimum 

of two (2) times per year.  See TABLE 1 for detailed location descriptions for each of the 13 

flowerbeds.  

i. Plantings, mulch, and shrubs will be replaced as necessary with the permission of the Town at 

price to be negotiated at that time.  

j. Two sign areas north and south of the Town are to be mulched and maintained.  

k. Post storm cleanup of debris on the Duck Trail shall be conducted as soon as possible as 

conditions allow.  Blowing/sweeping of the Duck Trail and removal of small limbs and debris 

shall be included with this proposal.  The removal of larger items and debris shall be negotiated 

at the time of the incident.  

l. Litter and debris must be picked up within the landscape beds, tree rings, and turf areas only 

within the contract area prior to each mowing. This also includes a two-week litter pickup 

throughout the winter period for all areas within this contract when not mowing in the same 

areas. 
m. As needed, it may be requested that the west side of NC 12 be mowed as often as three (3) times 

per year.  This service will be billed separately and at a price negotiated at that time.  

n. The six (6) stormwater grates along the trail shall be kept clear of all debris on or around each 

grate. 

 

(2) Duck Town Park and Sound Side Boardwalk (5.2 acres & 0.9-mile boardwalk): 

Town Park (FIGURE 2) 

a. Park grass is to be mowed once per week from April 1 to October 31 of each year and twice per 

month between November 1 and March 31 of each year.  

b. Grass is to be fertilized a minimum of two (2) times per year and pre-emergence spraying for 

sand spurs and spring grasses applied in late winter and early spring and post emergence 

spraying each summer and early fall.  Winter rye shall be planted each fall.  

c. All Park trails and beds are to be edged after each mowing. 

d. All Park trails are to be blown off after each mowing.  

e. Flower beds shall be maintained and weeded weekly. Fertilizer shall be applied in a manner that 

will promote the proper health, function, and appearance of the landscape.   

f. Plantings and shrubs will be replaced as necessary with the permission of the Town at price to 

be negotiated at that time.  

g. All beds will be mulched in the spring and in the fall.  

h. All Park trails and parking areas are to be sprayed so that they remain weed-free with the 

appropriate weed-control chemical. 

i. All Park trails shall be monitored for ruts and raked as necessary to prevent tripping hazards.  If 

additional material is required to fill ruts, the cost of this material will be negotiated at the time 

it is needed.  

j. All Park trails shall be kept pruned and trimmed as required.  Trees and shrubs within the park 

shall be trimmed and pruned in accordance with the requirements of the species of tree or shrub.  
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k. The Amphitheater in the Park shall be maintained in general accordance with the requirements 

above; however, before major events when the Amphitheater is to be used, the Amphitheater 

must be blown off.  Examples of existing events utilizing the Amphitheater include but are not 

limited to: The Duck Jazz Festival, Nature Out Loud, Children’s Interactive Theater, Family Magic 

Show, and Concerts on the Green.  Event frequency and timelines can be amended by the Town 

and are subject to change. 

l. Post storm cleanup of debris in the Park shall be conducted as soon as possible as conditions 

allow.  Blowing/sweeping of the trails and Amphitheater and removal of small limbs and debris 

shall be included with this proposal.  The removal of larger items and debris shall be negotiated 

at the time of the incident.    

m. Litter and debris must be picked up within the landscape beds, tree rings, and turf areas only 

within the contract area prior to each mowing. This also includes a two-week litter pickup 

throughout the winter period for all areas within this contract when not mowing in the same 

areas. 

 

Boardwalk (FIGURE 2) 

n. Boardwalk shall be blown off to remove leaves, limbs, and other debris as necessary.  At a 

minimum, the Boardwalk will be blown off once a week from April 1 through October 31 and 

twice a month from November 1 through March 31.  

o. Overhanging limbs and branches will be trimmed as necessary and as requested by the Town.  
p. Vegetation and encroaching overgrowth through boardwalk pickets and/or spilling into the 

walkway area shall be monitored and trimmed, as necessary.  At a minimum, this should be 

completed at least twice a month from April 1 through October 31 and once a month from 

November 1 through March 31.   

 

 

(3) Village Bicycle and Pedestrian Bike Lanes and Sidewalks (1.7 miles; FIGURE 3):  

a. The Duck Trail must be kept free of sand, vegetation, and other debris (swept or blown) in order 

ensure a tidy and well-kept appearance of the path. 

b. Weeding along the bike lanes and sidewalks should occur weekly from April 1 through October 

31 and as needed from November 1 through March 31, although a minimum of five (5) times 

during this period is expected.   

c. The road edges and all area of sidewalks in the Commercial Village of the Town (approximately 

one (1) mile) are to be maintained on both sides of NC 12 in the same manner as above.  This 

includes all necessary manual weeding as well. 

d. Dead plants shall be replaced as required.   

e. Seasonal plantings shall be installed and maintained in a manner that will promote the proper 

health, function, and appearance of the landscape. 

f. The seven (7) stormwater grates within the village shall be kept clear of all debris on or around 

each grate. 

g. Cracks and breaks in the sidewalk paving are to be reported to the Town for repairs to be 

scheduled, as necessary.  

h. Litter and debris must be picked up within the landscape beds, tree rings, and turf areas only 

within the contract area prior to each mowing. This also includes a two-week litter pickup 

throughout the winter period for all areas within this contract when not mowing in the same 

areas. 
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NOTE: 

The contractor will be required to submit a monthly maintenance plan in writing (e-mail is acceptable) to 

the Town of Duck (aflynn@townofduck.com) by the 20th of each month for the upcoming month. The Town 

will respond with any questions, comments, or concerns prior to end of the month the maintenance plan is 

submitted.  At a minimum, this report should include a completed checklist of services to be provided for the 

upcoming month (example to be provided at the pre-bid meeting) and address in detail the contractor’s 

planned maintenance schedule for the upcoming month while also explaining any items from the previous 

month that were not completed as anticipated.  In addition to a monthly maintenance plan, Town staff may 

require weekly in-person updates as necessary to address weekly progress, questions, or alterations in 

monthly schedule due to unforeseen events such as: storm events, above average rainfall, excessive heat, 

community input, vandalism, traffic accidents, etc.  

 

3.  Qualifications of Contractor 

3.1  Areas of work are to be maintained on the frequency specified above and in the provided “Checklist 

of Services” provided in TABLE 2.  All work shall occur Monday – Saturday.  Sunday work will be allowed for 

extenuating circumstances, such as storm or planned town events, with prior approval from Town Staff. 

3.2 All landscape bed maintenance shall be completed in a professional manner and shall conform to 

these specifications.  The Town reserves the right to make determinations as to whether service is performed 

satisfactorily.  Deficiencies in work performance must be corrected immediately. 

3.3 Contractor shall have substantial experience in landscaping maintenance on similar size jobs.   

3.4 Contractor shall provide a list of the three most recent jobs of similar size along with the name and 

phone number of the owner, owner’s representative or contracting officer who can speak to the satisfactory 

performance of work contracted and completed on projects for landscaping and ground maintenance 

services. Contractor shall provide a description of contractor’s qualifications related to prior landscaping 

jobs or related experience which will help the Town Staff determine that contractor is qualified and 

experienced. 

3.5 The contractor must have a valid pesticide applicator’s license. 

3.6 The contractor must maintain valid insurance in the amount of $2,000,000 for general liability and 

$1,000,000 for worker’s compensation.  Proof of insurance shall be provided to the Town each year.  

3.7 All workers employed by the contractor must be eligible to work in the United States of America and 

the State of North Carolina.  Verification of employment eligibility shall be provided. 
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4.  Payment & Bid 

4.1  The contract period is from 01/01/2021 to 12/31/2023.  The Town reserves the right to extend the 

contract annually for up to a total of two (2) additional years if the Town and contractor agree in writing 

starting annually on January 1 and ending the last day of December.  The contract is subject to a CPI increase 

of no more than 3% per year. 

4.2 Payment will be made by the Town to the contractor monthly for the work completed within the 

previous month.  This contract will be billed monthly throughout the year during the contract period.  The 

Town will render payment within thirty (30) days of receipt of an approved invoice. 

4.3 Bidders will comply with all local, state, and federal laws and ordinances governing said work 

including the current Occupational Health and Safety regulations.  

4.4 By submitting a proposal, the contractor is attesting that they are an Equal Opportunity Employer. 

4.5 The Town of Duck reserves the right to reject any and all bids, to waive any informalities and to accept 

the bid if it seems most advantageous to the Town.  Any bid submitted will be binding for ninety (90) days 

after the date of the bid opening.   
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Duck Trail Multi-Use Path 
(5.0 mi.) 

Duck Trail Flower Bed 

Duck Trail Grate 

FIGURE 1:  Duck Trail & Multi-Use Path  

The Duck Trail and Multi-Use Path spans for approximately five (5.0) miles from the southern end of Duck to its 

northern border with Currituck County.  The trail boundary does not include the Town’s Village/Commercial 

district.  Along the Duck Trail, there are thirteen (13) flower beds and six (6) storm water grates that the 
awarded contractor will be responsible for maintaining.   



8 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



9 
 

 

 



10 
 

  Table 1: Duck Trail & Multi-Use Path Flower Beds (5.0 miles) 

Flower Bed Location / Description Measurements Images: Taken March 10th, 2020

1

Duck Welcome Sign 

(North): West side of Hwy 

12, just south of the 

Currituck County line.  This 

flower bed includes the 

Duck Welcome sign.

Length: 637 ft. 

Width: 29 ft. 

(approx.)

2

98 Canvasback Drive: East 

side of Hwy 12 between 

Canvasback Dr. and 

Sprigtail Dr. 

Length: 71.5 ft. 

Height: 18 in.

3

99 Canvasback Drive: East 

side of Hwy 12, directly 

north of Flower Bed #4, 

between Wood Duck Rd. 

and Canvasback Dr. 

Length: 85 ft. 

Height: 29 in.

4

1331 Duck Road: East side 

of Hwy 12 surrounded by a 

drive way.  Situated 

between Wood Duck Rd. 

and Canvasback Dr. 

Length: 41 ft. 

Height: 36 in.
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5

100 Pintail Drive: East side 

of Hwy 12.  This flower bed 

sits atop a very long bulk-

head, spanning the entire 

area between Pintail Dr. 

and Wood Duck Rd. 

Length: 289 ft. 

Height: 50 in.

6

Spyglass to Snow Geese 

Drive: East side of Hwy 12.  

This flower bed spans the 

entire stretch of area in 

between Spyglass Rd. and 

S. Snow Geese Dr. 

Length: 540 ft. 

Height: 

7

North of Sandy Ridge Road: 

This is an area located on 

the East side of Hwy 12, 

approximately 550 ft. North 

of Sandy Ridge Road.  It is 

an area of Juniper that has 

grown over a low retaining 

wall.  This location should 

be a maintained flower 

bed. 

Length: 97 ft. 

Height: 18 in.

8

HWY 12 Median North: This 

is a raised flower bed 

located in a median 

inbetween the north and 

south-bound lanes of Hwy 

12.  It is located in between 

Barrier Island Station Rd. 

and Ships Watch Dr.

Length: 35 ft. 

Width: 13 ft. 

(total area for 

both segments)

9

HWY 12 Median South: This 

is a raised flower bed 

located in a median 

inbetween the north and 

south-bound lanes of Hwy 

12.  It is approximately 250 

feet south of the 

restaurant, Aqua.

Length: 38 ft. 

Width: 6.5 ft 
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10

Duck Welcome Sign 

(South): East side of Hwy 

12, just North of Plover Dr.  

Includes both the Duck 

Welcome sign and fountain 

area.  

Length: 70 ft. 

Width: 17 ft.

11

North of Plover Drive: East 

side of Hwy 12, just North 

of Plover Dr.  Above a bulk-

head. 

Length: 100 ft. 

Height: 46 in.

12

North of Sea Breeze Drive: 

East Side of Hwy 12.  Above 

a bulk-head, in between 

Seabreeze Dr. and 

Georgetown Sands Rd. 

Length: 71 ft. 

Height: 48 in.

13

North of Sea Hawk Drive: 

East Side of Hwy 12.  Above 

a bulk-head, in between 

Sea Hawk Drive and 

Seabreeze Dr. 

Length: 72 ft. 

Height: 28 in.
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REFERENCE INFORMATION 

All bidders must provide three (3) references for landscape maintenance work.  The reference information 

must include the contact person’s name with his/her telephone number and e-mail address.  Please 

provide the information below with your bid package.  

 

1. Company Name:_______________________________________________________________________________________________ 

 

Contact Name and Title:______________________________________________________________________________________ 

 

Telephone Number:___________________________________ Email Address:___________________________________ 

 

2. Company Name:_______________________________________________________________________________________________ 

 

Contact Name and Title:______________________________________________________________________________________ 

 

Telephone Number:___________________________________ Email Address:___________________________________ 

 

3. Company Name:_______________________________________________________________________________________________ 

 

Contact Name and Title:______________________________________________________________________________________ 
 

Telephone Number:___________________________________ Email Address:___________________________________ 

 

Please describe all relevant experience that you feel gives you the ability to maintain the requested 

landscaping and maintenance services in a consistent and professional manner. 

 

___________________________________________________________________________________________________________________________ 

___________________________________________________________________________________________________________________________ 

___________________________________________________________________________________________________________________________ 

___________________________________________________________________________________________________________________________ 

___________________________________________________________________________________________________________________________ 

___________________________________________________________________________________________________________________________ 

___________________________________________________________________________________________________________________________ 

___________________________________________________________________________________________________________________________ 

___________________________________________________________________________________________________________________________ 

___________________________________________________________________________________________________________________________ 
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(1) Please describe the equipment you will utilize to perform this contract.  Attach additional sheet if 

necessary. 

___________________________________________________________________________________________________________________________ 

___________________________________________________________________________________________________________________________ 

___________________________________________________________________________________________________________________________ 

___________________________________________________________________________________________________________________________ 

___________________________________________________________________________________________________________________________ 

___________________________________________________________________________________________________________________________ 

___________________________________________________________________________________________________________________________ 

(2) Please provide a general overview of how you intend to handle the maintenance of each service areas 

you are bidding on.  Additionally, please describe how many employees will be working to complete the 

requested maintenance on a per-week basis.  Please elaborate on any anticipated variation in staffing 

due to seasonal fluctuations.  

___________________________________________________________________________________________________________________________ 

___________________________________________________________________________________________________________________________ 

___________________________________________________________________________________________________________________________ 

___________________________________________________________________________________________________________________________ 

___________________________________________________________________________________________________________________________ 

___________________________________________________________________________________________________________________________ 

___________________________________________________________________________________________________________________________ 

___________________________________________________________________________________________________________________________ 

(3) In the event of a storm event, please describe the type of equipment and manpower you would have at 

your disposal: 

___________________________________________________________________________________________________________________________ 

___________________________________________________________________________________________________________________________ 

___________________________________________________________________________________________________________________________ 

___________________________________________________________________________________________________________________________ 

___________________________________________________________________________________________________________________________ 

___________________________________________________________________________________________________________________________ 

___________________________________________________________________________________________________________________________ 

___________________________________________________________________________________________________________________________ 




