
 
 

Agenda 
Town of Duck Council 

Paul F. Keller Meeting Hall 
February 1, 2023 

6:00 p.m. 
Regular Meeting 

__________ 
 
1. Call to Order 
   

A. Pledge of Allegiance 
 
  B. Moment of Silence 
 
2. Public Comments 

 
3. Consent Agenda 
 

A. Minutes from the January 4, 2023, Regular Meeting 
 

B. Minutes from the January 18, 2023, Mid-Month Meeting 
 

C. Contract with Swept Away Home Services for the Cleaning of Town Hall, 
Paul F. Keller Meeting Hall, and Town of Duck Police Department 

 
D. Budget Amendment 

 
4. Special Presentations 
 

A. Employee Recognition Program 
 

B. Swearing in of Melissa Felthousen as Deputy Town Clerk 
 
5. Quasi-Judicial Public Hearing 
 

A. None at This Time 
 
6. Legislative Public Hearing 

 
A. None at This Time 
 

7. Old Business/Items Deferred from Previous Meetings 
 

A. None at This Time 



February 1, 2023         Regular Meeting (continued) 
____________________ 

 
 

8. New Business 
 

A. Discussion/Consideration of Appointing an Individual to Serve on the 
Wall Décor Committee 
 

9. Items Referred to and Presentations from the Town Attorney 
 
10. Items Referred to and Presentations from the Town Manager 
 

A. Departmental Updates 
 

B. January FY 2023 Financial Presentation 
     

11. Mayor’s Agenda 
 
12. Council Member’s Agenda 

 
13.       Other Business 
 

A. Additional Public Comments 
 
14. Closed Session 

 
15. Adjournment 
 



AGENDA: February 1, 2023  Regular Meeting 
 
 
 
ITEM #1: 

 
Call to Order 

  
A. Pledge of Allegiance 

 
 B. Moment of Silence 

  
 
RECOMMENDED ACTION: 

 
• Call the Town Council to Order 
• Conduct the Pledge of Allegiance 
• Hold a Moment of Silence 

 
 
SUMMARY OF INFORMATION: 
 
The Mayor will call the Council to order and the Council will lead the audience in the 
recitation of the Pledge of Allegiance and will hold a Moment of Silence. 
 
 
ATTACHMENTS: 
 

• None 
 



AGENDA: February 1, 2023   Regular Meeting 
 
 
 
ITEM #2: 

 
Public Comments 

 
 
 
RECOMMENDED ACTION: 
 

• None required. 
 
 
 
SUMMARY OF INFORMATION: 
 
The Council will receive comments from the public. 
 
 
 
ATTACHMENTS: 
 

• None 
 



AGENDA: February 1, 2023  Regular Meeting 
 
ITEM #3: 
 

Consent Agenda 
 

A. Minutes from the January 4, 2023, Regular Meeting 
 
B. Minutes from the January 18, 2023, Mid-Month Meeting 

 
C. Contract with Swept Away Home Services for the Cleaning of Town 

Hall, Paul F. Keller Meeting Hall, and Town of Duck Police 
Department 

 
D. Budget Amendment 
 

 
RECOMMENDED ACTION: 
 

• Approve the Consent Agenda 
 
(As a reminder, the Consent Agenda is intended to be voted on and approved as one motion.  If 
discussion is required on individual items, a motion must be made to remove that item from the 
Consent Agenda and add it to the Regular Agenda.)    

 
SUMMARY OF INFORMATION: 
 
The Consent Agenda includes minutes from the January 4, 2023, regular meeting; minutes 
from the January 18, 2023, mid-month meeting; a contract with Swept Away Home 
Services for cleaning Town buildings and police department; and budget amendments. The 
budget amendment increases the Public Facilities Department and Memory Lane Revenue 
for the Memory Lane brick project.  Council is asked to approve the minutes, the contract, 
and the budget amendments. 
 
ATTACHMENTS: 
 

• January 4, 2023, Minutes 
• January 18, 2023, Minutes 
• Contract 
• Budget Amendment Sheet 
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TOWN OF DUCK 
TOWN COUNCIL 

REGULAR MEETING 
January 4, 2023 

 
The Town Council for the Town of Duck convened at the Paul F. Keller Meeting Hall at 
6:00 p.m. on Wednesday, January 4, 2023. 
 
COUNCIL MEMBERS PRESENT:  Mayor Don Kingston; Mayor Pro Tempore Monica 
Thibodeau; Councilor Sandy Whitman; and Councilor Tony Schiano. 
 
COUNCIL MEMBERS ABSENT: Councilor Rob Mooney. 
 
OTHERS PRESENT: Town Manager Drew Havens; Director of Community 
Development Joseph Heard; Police Chief Jeffrey Ackerman; Deputy Fire Chief Clarence 
Batschelet; Town Attorney Robert Hobbs; Public Information and Events Director 
Kristiana Nickens; Senior Planner Sandy Cross; Finance and Human Resources 
Administrator Jessica Barnes; Deputy Town Clerk Melissa Felthousen; and Town Clerk 
Lori Ackerman. 

 
OTHERS ABSENT:   Fire Chief Donna Black. 
 
Mayor Kingston called the meeting to order at 6:00 p.m. He noted that Councilor Rob 
Mooney was excused from the meeting. 
 
Town Clerk Lori Ackerman was recognized to speak. Town Clerk Ackerman went on to 
introduce Melissa Felthousen as the Town’s newest Deputy Town Clerk. 
 
Mayor Kingston asked Town Clerk Lori Ackerman and Deputy Town Clerk Melissa 
Felthousen to lead the Pledge of Allegiance.  Mayor Kingston led the moment of silence. 
 
PUBLIC COMMENTS 
 
Mayor Kingston opened the floor for public comments.   He noted that comments will be 
limited to three minutes as there was a timer for the time limit. He asked that any 
comments regarding the public hearing be held off.   
 
Miriam Rollin of 149 Plover Drive was recognized to speak. Ms. Rollin stated she was 
present to address public beach driving in Duck.  She stated that she enjoys spending time 
on the beach, adding that having the general public drive on the beach would destroy her 
and other people’s enjoyment on the beach.  She recognized the need for officials to have 
access to the beach, noting that she supports the effort to figure out an effective way to 
address that need on an ongoing basis.  She added that she was aware that beach driving 
in Duck was currently permitted by ordinance from October through April, but the lack 
of any significant public vehicular access has minimized the negative results of that rule. 
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Miriam Rollin noted that the recent proposal to allow public vehicular access by Barrier 
Island Station per the Town’s CAMA permit application raises the need for a change in 
the Town’s regulations.  She pointed out that the regulations need to be changed to 
prohibit beach driving by the general public.  She stated that she drafted a petition that 
was sent to Council and Town Manager Drew Havens, adding that she received 700 
signatures from property owners throughout Duck. She added that other homeowners 
have spoken at previous Council meetings in October, November and December with 
others sending messages directly to Town Council opposing public driving on the beach. 
She pointed out that the petition states that vehicular access to Duck’s beaches October 
through April will cause danger to children, adults, and pets; walking and relaxing on the 
beach both daytime and in the evening; would cause harm to turtle hatchlings, bird, crabs, 
and other wildlife on the beach; damage to the dune; and would cause pollution of several 
types such as air pollution, exhaust fumes, noise pollution, visual pollution, and light 
pollution in the evening. 
 
Miriam Rollin stated that she was pleased that the Town announced that it would not 
move forward with the beach access at Barrier Island Station at this time and would 
discuss the issue at their Retreat in February. 
 
Michael Rollin of 149 Plover Drive was recognized to speak.  Mr. Rollin stated that he 
supported Miriam Rollin’s comments as well as the petition.  He urged Council that the 
residents of Duck’s tax dollars should not be used to create or maintain any beach access 
that would allow vehicles to drive on the beach other than for official purposes.  He noted 
that the tax dollars for the Town should not be used for increased police personnel and 
equipment resources that would be needed to begin to ensure adherence to any beach 
driving regulations. 
 
Michael Rollin pointed out that the Town was getting ready to spend a lot of money for 
the beach renourishment project, adding that public driving on the beach would only 
erode the beach further, making the expenditure less effective.  He called on Council after 
their Retreat in February to revise the beach driving ordinance and prohibit beach driving.  
He added that driving on the beach should only be permitted for official Town purposes, 
such as beach nourishment, surf rescue and other public safety, storm clean up and other 
beach maintenance, as well as Town officially sanctioned purposes such as turtle nest 
protection and research. 
 
There being no one else wishing to speak, Mayor Kingston closed the time for public 
comments.  
 
CONSENT AGENDA 
 
Minutes from the December 7, 2022, Regular Meeting; Resolution 23-01, a 
Resolution of the Town Council of the Town of Duck, North Carolina, Supporting 
and Authorizing the Submission of a Paved Trails and Sidewalk Feasibility Study 
Grant for a Side Path along the West Side of NC Highway 12, South of Duck Village 
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Councilor Schiano moved to approve the consent agenda as presented. 
 
Motion carried 4-0. 
 
SPECIAL PRESENTATIONS 
 
There were no special presentations at this time. 
 
QUASI-JUDICIAL PUBLIC HEARING 
 
There were no quasi-judicial public hearings at this time. 
 
LEGISLATIVE PUBLIC HEARINGS 
 
Public Hearing/Discussion/Consideration of Ordinance 22-10, an Ordinance 
Amending the Regulatory Standards for Dune Walkover Structures 
 
Mayor Kingston turned the meeting over to Town Attorney Hobbs. 
 
Town Attorney Hobbs opened the public hearing, noting that the Council would be sitting 
as a legislative body. He stated that Senior Planner Sandy Cross would give a 
presentation. 
 
Senior Planner Sandy Cross was recognized to speak.  Senior Planner Cross stated that in 
August, 2022 there was an ordinance revision related to dune walkover structures that 
clarified some conflicts.  She stated that the discussion resulted in an additional 
discussion regarding the elevation of dune walkways which currently require an 18-inch 
elevation requirement above the existing dune.  She stated that the text amendment was 
brought back to Council and Council sent it to the Planning Board, adding that the 
Planning Board held a special meeting on August 19, 2022 where they visited the beach 
to see what was there as well as get a feel as to what the discussion was about.  She stated 
that at the Planning Board’s September meeting, they were presented with some options 
that were not satisfactory to them in that they wanted more flexibility.   
 
Senior Planner Cross pointed out that there was a planned CAMA training on October 25, 
2022, so the Planning Board discussion was bumped until after the training.  She noted 
that as part of the CAMA training, there were three different sections that deal with dune 
walkovers and how they should be dealt with, adding that they were all very ambiguous.  
She stated that when she spoke to the representatives at CAMA, they stated that they left 
it ambiguous so the local permit officer could make the determination. 
 
Senior Planner Cross stated that staff wanted flexibility but with a quantifying standard.  
She stated that when staff went back to the Planning Board in November, they brought 
forward a concept that would distinguish between primary and frontal dunes. She 
explained that frontal dunes were lower and primary dunes have an established elevation 
criteria.  She added that the Town has a base flood elevations of BFE11 and BFE12, 
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meaning it would be anywhere from 17-18 feet for a primary dune. She noted that if the 
Town has a primary dune, the Planning Board recommended that a homeowner could 
rebuild their walkway or build a new walkway at the same level of the dune.  She stated 
that if it was a frontal dune, it should be elevated 18 inches in order to allow for further 
growth and vegetation to grow. 
 
Senior Planner Cross stated that an ordinance amendment was presented to Council that 
revised the existing language so that a homeowner could elevate their walkway if it was a 
frontal dune and if it was a primary dune, it could be left at grade.  She noted that one 
other revision was made that had to do with the location of the walkways.  She explained 
that staff proposed the removal of the following language from Section 94.04: “…and 
shall extend east of the seaward vegetation line…” because the Town does not currently 
do that. 
 
Town Attorney Hobbs clarified that there were further changes to the ordinance. Senior 
Planner Cross stated that the revision was included in the draft ordinance. 
 
Mayor Kingston asked if there was a minimum height on the primary dune. Senior 
Planner Cross stated that it has to be at an elevation of base flood plus six. She explained 
that it would be 17 or 18 feet and whoever was completing the construction would need 
to show that it meets that standard.  Mayor Kingston clarified that it was above the 
primary dune no matter what the height was.  Senior Planner Cross stated he was correct. 
 
Councilor Schiano thought the exception was a replacement.  He explained that if an 
existing walkway was in a valley between the primary dune, it would not have to be 
raised.  Mayor Kingston agreed.  Senior Planner Cross stated he was correct, adding that 
the Town would not require that if it was less than 50% since it was considered repair and 
maintenance.  Councilor Schiano thought it may be to the Town’s advantage to do that.  
Senior Planner Cross stated that staff encourages it. 
 
Mayor Pro Tempore Thibodeau clarified that the local CAMA officials were the ones that 
would determine the primary and frontal dunes as well as working with the applicant.  
Senior Planner Cross stated that if there were questions, the applicant would be required 
to provide staff with data.  She added that if she could look at contours and clearly show 
that it exceeds the primary dune elevation, then she would work with the contractors. She 
stated that if there was a question, she would err on the side of the contractor showing her 
before she makes a determination. 
 
Town Attorney Hobbs asked if any members of the Planning Board wished to make a 
presentation. There were none.  
 
Town Attorney Hobbs asked if any members of the public wished to address the 
proposal.  There were none. 
 
Town Attorney Hobbs asked if Council had any remaining questions.  There were none. 
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There being no one else wishing to speak, Town Attorney Hobbs closed the public 
hearing and reminded Council that they were sitting as a legislative body and in order to 
adopt the ordinance on the first read, it would require a two-thirds vote of all members, 
which was four members.  He turned the meeting over to Mayor Kingston for 
deliberation. 
 
Councilor Whitman moved to approve Ordinance 22-10 as presented. 
 
Motion carried 4-0. 
 
OLD BUSINESS/ITEMS DEFERRED FROM PREVIOUS MEETINGS 
 
There was no Old Business to discuss at this time. 
 
NEW BUSINESS 
 
There was no New Business to discuss at this time. 
 
ITEMS REFERRED TO AND PRESENTATIONS FROM THE TOWN 
ATTORNEY 
 
Town Attorney Hobbs stated that he had nothing to report. 
 
ITEMS REFERRED TO AND PRESENTATIONS FROM THE TOWN 
MANAGER 
 
Departmental Updates 
 
Deputy Fire Chief Clarence Batschelet was recognized to speak.  Deputy Fire Chief 
Batschelet gave a brief overview of the past month’s fire activities to Council and the 
audience. 
 
Director of Community Development Joseph Heard was recognized to speak. Director 
Heard gave an overview of the past month’s permit activities to Council and the 
audience. 
 
Public Information and Events Director Kay Nickens was recognized to speak.  Director 
Nickens gave a brief overview of activities to Council and the audience. 
 
Police Chief Jeffrey Ackerman was recognized to speak.  Police Chief Ackerman gave a 
brief overview of the past month’s police activities to Council and the audience. 
 
December FY 2023 Financial Presentation 
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Finance and Human Resources Administrator Jessica Barnes was recognized to speak.  
Administrator Barnes gave a short presentation on the December Fiscal Year 2023 
financials to Council and the audience.  
 
MAYOR’S AGENDA 
 
Mayor Kingston stated that the mayors/chairmen meeting will be on January 17, 2023 in 
Kill Devil Hills.  He stated that he was looking forward to the January 18, 2023 mid-
month meeting.  He noted that the League of Municipalities puts out their goals for the 
coming year and the Mayor is generally designated to vote on the goals.  He stated that he 
has been designated this year and would be voting by January 15, 2023. He pointed out 
that the Town has to select 10 goals out of 15-20. He added that if Council had any input 
on which goals should be checked, to get back to him quickly.  He stated that he was 
looking forward to the upcoming celebration of community with Town staff later in the 
month. 
 
COUNCIL MEMBER’S AGENDA 
 
Mayor Pro Tempore Thibodeau pointed out that she was interacting with some 
constituents earlier in her capacity as Mayor Pro Tempore and was happy to hear how 
satisfied the public was with Town staff.  She agreed and it was nice that the public 
acknowledges the high functioning staff and was something she appreciated.  She noted 
that there was not an update on the beach nourishment project and asked Town Manager 
Havens if the contract had been renegotiated.  Town Manager Drew Havens was 
recognized to speak.  Town Manager Havens stated that he has the extension agreement 
that Dare County and Weeks Marine had signed.  Mayor Pro Tempore clarified that it 
was as planned.  Town Manager Havens stated she was correct, adding that the end date 
was still prior to Memorial Day.  Mayor Pro Tempore Thibodeau noted that she would 
not be at the January 18, 2023 mid-month meeting. 
 
Councilor Whitman stated he had nothing to report. 
 
Councilor Schiano stated he had nothing to report. 
 
OTHER BUSINESS 
 
Additional Public Comments 
 
Mayor Kingston opened the floor for public comments.   
 
Joe Blakaitis of 115 Sandpiper Cove was recognized to speak.  Mr. Blakaitis thanked 
Council for passing Ordinance 22-10.  He stated that the Planning Board had a lot of 
meetings and could not have completed their work without the help of Director Heard 
and Senior Planner Cross. 
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Tom Burton of 109 Sandpiper Cove was recognized to speak. Mr. Burton thanked Police 
Chief Ackerman for his presentation as it was very helpful.  He stated that Sanderling 
South and North were starting to get their ducks in a row regarding the speed and how to 
address it.  He noted that they were thinking about putting it before their boards in 
February to say where they stood with it and to see where Duck and the NC Department 
of Transportation stands with it.  He thanked Police Chief Ackerman for the slide in his 
presentation regarding the number of vehicles that come through Duck.  He pointed out 
that there were 114,000 vehicles driving north and 58,000 vehicles driving south for the 
month of December. He noted that there were 110 violations which equated to 3.6 tickets 
per day.  He wondered if there was a speed trap. He added that the percentage of 3.6 
tickets equated to 110 tickets per month versus 172,000 vehicles driving through Duck 
was .0006.  He stated that with regard to the comment regarding it costing the Town 
money for an officer to write a ticket, he thought every time a ticket was not written 
meant the price of his home decreased and therefore the tax on his home decreased.  He 
applauded the police department for having as many officers as they do running traffic. 
 
Tom Burton stated that when looking at the math, he was shocked to see only 110 tickets 
written in a month with regard to the number of vehicles that travel through the Town.  
He pointed out that from the Sanderling Inn south to Sanderling South’s subdivision, the 
speed limit was back to 45 MPH.  He added that the Town of Southern Shores had 
decided to keep their speed limit at 35 MPH all year. He wasn’t sure if they had more 
pedestrians or side streets, but he hoped Duck would look at having the speed limit 
changed in the Sanderling area. 
 
Ben Vorndran of 104 Sea Hawk Drive West was recognized to speak.  Mr. Vorndran 
stated that he was looking forward to hearing about the pathway heading south. He 
thought it would be great for safety and people movement.  He stated that the amount of 
foot traffic and bicycle traffic was on the south side of Town and was congested on one 
side.  He thought if that area could be opened up, it would be great. 
 
There being no one else wishing to comment, Mayor Kingston closed the time for public 
comments. 
 
Mayor Kingston noted that the next meeting would be the Mid-Month meeting on 
Wednesday, January 18, 2023 at 1:00 p.m. 
 
CLOSED SESSION 
 
Mayor Pro Tempore Thibodeau moved to enter closed session pursuant to §143-
318.11(5) to establish or instruct the public body’s staff or negotiating agents concerning 
the position to be taken by or on behalf of the public body in negotiating the price and 
other material terms of a contract or proposed contract for the acquisition of real property 
located at 1165 Duck Road, owned by Larry Herron, Thomas Herron, Deborah Herron, 
Vicky Herron, and Catherine Herron, by purchase, option, exchange, or lease, and other 
similar matters related to the acquisition of real property. 
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Motion carried 4-0. 
 
The time was 7:13 p.m. 
 
Upon return from closed session, Town Attorney Hobbs stated that the Council gave 
direction to the Town Manager and Town Attorney regarding the terms on the possible 
acquisition of real property. 
 
ADJOURNMENT 
 
Councilor Whitman moved to adjourn the meeting. 
 
Motion carried 4-0. 
 
The time was 8:27 p.m. 
 
       ____________________________ 
       Lori A. Ackerman, Town Clerk 
 
Approved: ______________________ 
 
_______________________________ 
Don Kingston, Mayor 
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 TOWN OF DUCK 
TOWN COUNCIL 

MID-MONTH MEETING 
 January 18, 2023 

 
The Town Council for the Town of Duck convened at the Paul F. Keller Meeting Hall at 
1:00 p.m. on Wednesday, January 18, 2023. 
 
COUNCIL MEMBERS PRESENT:  Mayor Don Kingston; Councilor Sandy Whitman; 
Councilor Rob Mooney; and Councilor Tony Schiano. 
 
COUNCIL MEMBERS ABSENT: Mayor Pro Tempore Monica Thibodeau. 
 
OTHERS PRESENT: Town Manager Drew Havens, Director of Community 
Development Joseph Heard; Police Chief Jeffrey Ackerman; Fire Chief Donna Black; 
Town Attorney Robert Hobbs; Public Information and Events Director Kristiana 
Nickens; Finance and Human Resources Administrator Jessica Barnes; Deputy Town 
Clerk Melissa Felthousen; and Town Clerk Lori Ackerman. 

 
OTHERS ABSENT:   None. 
 
Mayor Kingston called the meeting to order at 1:02 p.m.  He noted that Mayor Pro 
Tempore Monica Thibodeau was excused from the meeting. 
 
GOALS PLANNING SESSION 
 
Town Manager Drew Havens was recognized to speak.  Town Manager Havens stated 
that, similar to what Council accomplished last year, he wanted to pick their brains.  He 
explained that as Council was going into the official 2024 budget preparation process, he 
wanted to hear from Council what their goals were.  He stated that they would be 
discussing goals, how they set them, what they do with them, and how what they do 
today will differ from what they did during the Vision retreat. 
 
Town Manager Havens stated that Vision 2027 was changed to Vision 2032, adding that 
he thought it was important to talk through each of the six unifying principles in order to 
frame where Council currently was.   
 
Town Manager Havens stated that the six unifying principles were as follows: 
 

1. Duck and Our Village 
2. Enhanced Movability 
3. Environmental Stewardship 
4. Active, Engaged Community 
5. Vibrant, Thriving Business Community 
6. Responsive and Responsible Leadership 
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Town Manager Havens stated that Council would be discussing some next level goals as 
well as thinking about where they would fall under the six unifying principles.  He noted 
that each principle has goals assigned to it and hoped that Council was thinking about the 
goals they wanted to bring forward that would reflect the three-to-five-year goals. He 
noted that, ultimately, the path forward should be whatever Council decided to do that 
would tie into them.  He added that if it didn’t, then Council would need to discuss it.   
 
Town Manager Havens asked Council if they had any questions about the three-to-five-
year goals since it has been a while since they were established.  He asked Council if they 
were still happy with them. 
 
Councilor Mooney thought the most important issue was population growth.  He thought 
Council needed to pay attention to that because it was happening and would continue to 
happen, adding that Council needed to be prepared to handle it.  Town Manager Havens 
clarified that it was the shift in demographics from having more non-resident property 
owners to having more resident property owners. Councilor Mooney stated he was 
correct.   
 
Town Manager Havens stated that Council needed to be thinking about how to serve the 
community year-round and if there were different types of programming that could be 
accomplished.  Councilor Mooney thought the Town was pretty good with regard to 
serving the community year-round, regardless of the size and population. He pointed out 
that there were some adjustments that would need to be made as far as infrastructure 
because there will be more people. 
 
Mayor Kingston pointed out that Goal #4 under Responsive and Responsible Leadership 
had “Explore and understand demographic changes occurring in Duck and use them to 
shape policy”, which tied in with the same theme about the demographic change and goes 
along with population change and growth. 
 
Town Manager Havens stated that Council created a vision along with unifying principles 
and then the three-to-five-year goals.  He stated that at this meeting, Council would be 
creating actionable items that they wanted to accomplish in the next fiscal year so the 
department directors know what to ask for in their budget requests.  He hoped that what 
they were asking for furthers Council’s goals. 
 
Town Manager Havens reminded Council of the SMART priorities – Specific, Measured, 
Achievable, Relevant, Timed.  He went on to review the SMART priorities with Council 
and the audience and then had Council give their goal statements to be reviewed.  
Afterward, the Council members chose the goal statements that they found to be most 
important to them. 

 
Town Manager Havens explained that he would tally everything by number of votes for 
each category and would send it to Council in order of votes after he receives Mayor Pro 
Tempore Thibodeau’s input.  He noted that Council had voted on the following goals: 
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• Four Council members were strongly for maintaining/growing the fund balance 
with minimal/no tax increase. 

 
• Four Council members were in favor of aggressively pursuing 

construction/renovation of the Public Safety building. 
 

• Three Council members were in favor of monitoring and understanding the 
changing demographic of the Town and the potential impacts and vulnerabilities. 

 
• Three Council members were in favor of initiating studies for additional parking 

and restrooms in the Town park. 
 

• Two Council members were in favor of continuing to evaluate the feasibility of 
the Duck Trail expansion to the west side of NC 12. 
 

• Two Council members were in favor of and one was strongly for enforcing the 
Town’s Special Use Permits and ordinances. 
 

• Two Council members were in favor of aggressively maintaining Town facilities. 
 

• Two Council members were in favor of a storm water management program. 
 
Town Manager Havens asked Council if any of them were surprised by the outcome.  
Mayor Kingston stated that there were no surprises but Council could have used more 
dots for voting.  Town Manager Havens stated that just because a goal did not receive a 
dot didn’t mean it would not be considered. He stated that all would be considered as 
something that was important. 
 
Town Manager Havens stated that during Council’s budget discussions, they will be 
discussing what they feel is important and voting on the items again, adding that this 
exercise that Council just competed was absent all of the details on how things work and 
what it would cost. 
 
Town Manager Havens asked Town staff for their reaction on the goals.  Police Chief 
Jeffrey Ackerman was recognized to speak.  Police Chief Ackerman stated that he was 
not surprised by the voting, adding that this was extremely helpful as staff moves into the 
budgeting phase.   
 
Fire Chief Donna Black was recognized to speak.  Fire Chief Black stated that it helped 
guide staff with what they needed to tell Council at the Retreat. 
 
Mayor Kingston thanked Town Manager Havens for the exercise.  He noted that the next 
meeting would be the Regular Meeting on Wednesday, February 1, 2023, at 6:00 p.m. 
 
ADJOURNMENT 
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Councilor Whitman moved to adjourn the meeting. 
 
Motion carried 4-0. 
 
The time was 2:48 p.m. 
 
       ____________________________ 
       Lori A. Ackerman, Town Clerk 
 
Approved: ______________________ 
 
_______________________________ 
Don Kingston, Mayor 
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NORTH CAROLINA                                                                                           
DARE  COUNTY                                                                                                

       

    

 

This Agreement is made and entered into on the _____ day of _______________________, 2023, by and 

between the TOWN OF DUCK, North Carolina, hereinafter referred to as "Town" and Swept Away Home 

Services, hereinafter referred to as "Contractor.” 

   WHEREAS, the Town desires to contract for the provision of certain building cleaning services, 

described in Section III below; and 
 
   WHEREAS, the Contractor is in the business of supplying cleaning services; and 
 
  WHEREAS, after a lawful selection process the Town has selected Contractor and wishes to enter 
into a legally binding Agreement with Contractor for the provision of cleaning services; 
 
Now, therefore, in consideration of the mutual covenants herein contained, the parties each agree with the other 
as follows: 
 
Section I. INTERPRETATION OF THIS AGREEMENT 
 
A.  Entire Agreement.  The Contractor shall perform cleaning services in accordance with this Agreement.  This 
Agreement constitutes the entire and only agreement between Town and Contractor concerning its subject matter.  
It supersedes all prior negotiations, commitments, understandings or Agreements, whether oral or written, 
concerning its subject matter. 
    
B. Copies of the Agreement.  This Agreement shall be executed in duplicate by Town and Contractor.  Town 
shall retain one copy and Contractor shall retain one copy.  Each copy is an original of the Agreement. 
 
Section II. DEFINITIONS 
 
The following terms used in this Agreement have the meanings indicated in this Section, unless the context of the 
Agreement clearly requires otherwise. 
 
A.  “Town Hall”.  The administrative office building of the Town of Duck located at 1200 Duck Road.  
 
B.  “Meeting Hall”.  The Paul Keller Meeting Hall located adjacent to the Town Hall at 1200 Duck Road.  
 
C.   “Amphitheater Restrooms”.  One (1) restroom on each side of the amphitheater, for a total of two (2) 
located in the Duck Town Park at 1200 Duck Road.  
 
 

This instrument has been preaudited 

in the manner required by the Local 

Government Budget and Fiscal Control 

Act 

 

Finance Director 
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D.  “Police Department”.  The office space used by the Duck Police Department within the Duck Fire 
Department building located at 1259 Duck Road.  
 
E.  “In Season”.  The period from May 1st through Labor Day subject to change by mutual agreement of Town 
and Contractor. 
 
F.  “Off Season”.  The period from Labor Day through April 30th subject to change by mutual agreement of Town 
and Contractor. 
 
 
Section III.   TERMS AND CONDITIONS 
 
A.  Term.  The term of this Agreement shall be for a period of three (3) years from March 1, 2023 to February 
28, 2026 with an option for a two-year extension period upon mutual agreement of the Town and Contractor.  
 
B.   Cleaning Services to be Provided: 
 
All described services shall be provided by Contractor using appropriate methods, cleaners, and equipment to 
fully clean, and sanitize as necessary, the surfaces described. Trash and recycling, from cans emptied, shall be 
removed to the appropriate dumpster located in the Town Park.  
 

(1) Town Hall:  
 
a. Second Floor Administration Offices:  

 
Employee Restroom:  

Mondays, Wednesdays & Friday each week: Floor surface is to be swept and mopped once a week. 
Baseboards, sink, and toilet to be wiped down and sanitized. Trashcans will be emptied, and bags 
replaced. Walls to be wiped down and cobwebs to be removed as needed.  

 
Common Areas/Offices:  

Mondays, Wednesdays & Friday each week: Floor surfaces are to be swept or vacuumed 
depending on if carpeted, etc. All common surfaces will be dusted and wiped down, including the 
conference table, kitchen counter, coffee maker area, etc. Cobwebs are to be removed as needed. 
All trashcans and recycling bins are to be emptied and bags replaced. Clean all doors, windowsills, 
and blinds every other month.  
 
b. First Floor:  

 
Lobby, Kitchen & Common Areas:  

Once a week: All floors are to be vacuumed. Also, on an as-needed basis, cobwebs are to be 
removed.  
Every other month: Clean all doors, windowsills, and blinds.   

 
Conference Room:  

Once a week: Conference Room tables are to be wiped down, trash cans and recycling bins emptied 
and replace, and floors vacuumed.  
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Janitor Closet/Supply Areas:   
Janitor Closet and Supply area are to be kept tidy and organized each time cleaning service is 
performed. This will include keeping shelves clean and unpacking cleaning supplies after 
deliveries are received. 
 

Public Restrooms/Entrance Area:  
In-Season - Twice a day   
Off-Season – Once a day  

Empty trash cans and waste containers in bathroom stalls and replace them with new trash 
bags, clean toilets, stall latches, wipe down sinks and counters, refill paper towels, clean 
baby changing table, clean door handles to bathrooms, pick up any trash, and clean floors. 
Cobwebs are to be removed as needed.  

 
(2) Meeting Hall: 

 
In-Season – Twice a week   
Off-Season - Day before scheduled town council/board meetings  

Floor surfaces are the be swept or vacuumed depending on if carpeted, etc. All common 
surfaces will be dusted and wiped down, including tables, kitchen counter, coffee maker 
area, bathroom, etc. Cobwebs are to be removed as needed. All trashcans and recycling 
bins are to be emptied and bags replaced.  Windows, windowsills, blinds, and doors will 
be wiped down every other month. Coordinate with the Town Clerk to ensure cleaning can 
be completed prior to scheduled meetings. 

 
(3) Amphitheater Restrooms:  

 
In-Season – Tuesday and Thursday Mornings:   

Empty trash cans and waste containers in bathroom stalls and replace them, clean toilets, 
and stall latches, wipe down sinks and counters, refill paper towels, clean changing table, 
clean door handles to bathrooms, pick up any trash, and clean floors. Cobwebs are to be 
removed as needed.  

 
(4) Police Department:  

 
Restroom: 

Tuesdays and Thursdays each week: The floor surface is to be swept and mopped once a week. 
Baseboards, sink, and toilet to be wiped down and sanitized. Trashcans will be emptied, and bags 
replaced. Walls are to be wiped down and cobwebs to be removed as needed.  
 

Common Areas/Offices:  
Tuesdays and Thursdays each week: Floor surfaces are to be swept and mopped or vacuumed 
depending on if carpeted, etc. All common surfaces will be dusted and wiped down, including the 
conference table, kitchen, coffee maker area, etc. Cobwebs are to be removed as needed. All 
trashcans and recycling bins are to be emptied and bags replaced.  Windows and doors will be 
cleaned every other month.  
 

(5) Additional Cleanings: Additional cleanings may be requested as needed in any of these facilities.  
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C.  Cleaning Supplies: 
 

The Town will provide cleaning supplies and it is the contractor’s responsibility to maintain an organized 
supply closet as well as notify Town Staff when supplies need to be ordered.  

 
D.  Invoicing and Reporting: 

 
The contractor will be required to submit a completed detailed summary of cleaning completed to the 
Town of Duck with each invoice submitted for payment. The Town will respond with any questions, 
comments, or concerns at any time.  At a minimum, this report should include a completed checklist of 
services provided for the invoiced month.  

 
E.  Charges and payments.   
 
Per the proposal provided, the charge, per cleaning according to the above schedule, for the initial year of the 
contract shall be: 
 
 Town Hall  $200 per cleaning 
 Meeting Hall  $90 per cleaning 
 Public Restrooms $65  per cleaning (for both) 
 Amphitheater  $35  per cleaning 
 Police Department $80  per cleaning 
 
Beginning on the second year of this Agreement and for each successive year of this Agreement, an adjustment 
equal to the increase in the Consumer Price Index: CPI for All Urban Consumers, U.S. City Average, ALL ITEMS 
as published by the Bureau of Labor Statistics, U.S. Department of Labor, not to exceed 3%, shall be applied to 
the per cleaning rate charged by the Contractor to the Town. 
 
F.  Excuse of Performance.  The performance of any obligation under this Agreement may be temporarily 
suspended in the event that performance is prevented by a cause or causes beyond the control of Contractor, and 
shall be resumed as soon as possible.  Such causes shall include, but not be limited to: acts of God, acts of war, 
riot, fire, explosion, accident, hurricane and flood. 
 
In the event of flood or hurricane or other natural disaster which interrupts Town business, Town reserves the 
right, at no cost to Town, to notify Contractor to suspend service until the emergency conditions have ended.  
Town payment of invoices shall be made within 30 days of the resumption of normal Town business. 
 
G.  Notice.  Any notice required hereunder shall be provided by Certified Mail, Return Receipt Requested; hand 
delivery; or by overnight courier.  Any notice shall be addressed as follows: 
 
Town:  Attention: Town Manager   Contractor:  Attention: Melanie Space 
  Town of Duck      Swept Away Home Services 
  1200 Duck Road     934 W. Kitty Hawk Road, Suite 11 
  P.O. Box 8369      Kitty Hawk, NC 27949 
  Duck, NC  27949 
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H.  Insurance.  During the term of this Agreement, Contractor shall maintain in full force and effect the following 
insurance, naming the Town of Duck as an additional insured.  Certificates of insurance shall be submitted to 
Town within ten days from awarding this contract. 
 
 COVERAGE     LIMITS OF LIABILITY 
 Worker’s Compensation   Statutory 
 General Liability    $1,000,000 
 Automobile Bodily Injury   Statutory 
 Automobile Property Damage Liability Statutory 
  
I.  Miscellaneous Provisions: 
 
(1)  Contractor to Furnish all Labor and Equipment.  Contractor shall furnish all personnel, labor, and supervision 
necessary to accomplish its full and satisfactory performance of the Agreement.  Contractor shall use only 
personnel qualified to perform the work assigned and shall see that all work is performed in an efficient and 
workmanlike manner, and in compliance with federal and state OSHA standards. 
 
(2)  EEO.  Contractor shall not discriminate against any employee or applicant for employment because of race, 
color, religion, sex, sexual orientation, gender identity, national origin, disability or veteran status.   
 
(3)  Independent Contractor.  Nothing in this Agreement may be construed to create the relationship of employer 
and employee between Contractor or Contractor’s employees/agents and the Town. Contractor and any 
subcontractor employed by Contractor with Town’s consent shall comply with all minimum wage standards, 
worker’s compensation, unemployment compensation and all other laws federal, state, and local pertinent to its 
employees. Contractor and any subcontractor employed by Contractor with Town’s consent shall abide by all 
applicable local, state and federal laws and regulations pertaining to the activities carried on under this contract 
and to its employees and equipment used to fulfill the terms of this Agreement. Contractor shall take all actions 
necessary to ensure that any approved subcontractor complies with all the requirements of this paragraph. 
 
Notwithstanding the status of Contractor and any approved subcontractor as independent contractors, Town shall 
have the right to require removal from service under this Agreement of any employee of Contractor or an approved 
subcontractor whom the Town deems incompetent, careless, or insubordinate, or whose continued employment 
is deemed contrary to the public interest or welfare. 
 
(4)  Contractor to Supply All Licenses.  Contractor shall, at its own expense, purchase and keep in force all 
business licenses and other licenses and permits required by federal, state or local law, ordinances and regulations 
pertinent to Contractor’s performance of this Agreement. 
 
(5)  Hold Harmless – Indemnification.  It is understood and agreed that the Contractor hereby assumes the entire 
responsibility and liability for any and all damages to persons or property caused by or resulting from or arising 
out of any act or omission on the part of the Contractor, its subcontractors, agents or employees under or in 
connection with this Agreement or the performance or failure to perform any work required by this Agreement.  
The Contractor shall save harmless and indemnify the Town and its agents, volunteers, Mayor, members of Town 
Council, employees and officers from and against any and all claims, losses or expenses, including but not limited 
to attorney’s fees, which any of them may suffer, pay or incur as the result of claims or suits due to, arising out 
of or in connection with any all such damage, real or alleged, and the Contractor shall upon written demand by 
the Town assume and defend at the Contractor’s sole expense any and all such suits or defense of claims. 
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(6)  Modification.  There may be no modification of this Agreement, except in writing, executed by the authorized 
representatives of the Town and the Contractor. 
 
(7)  Governing Law and Venue.  This Agreement shall be governed and construed in accordance with the laws of 
the State of North Carolina.  All actions relating in any way to this Agreement shall be brought in the General 
Court of Justice of Dare County, North Carolina, or in the Federal District Court for the Eastern District of North 
Carolina, as the sole and exclusive state court and federal court venues respectively. 
 
IN WITNESS WHEROF, Contractor and Town have caused this Agreement to be executed and sealed in their 
respective locations on the date above written, by persons duly authorized to execute it and to affix their respective 
corporate seals. 
 
 
Swept Away Home Services       Town of Duck 
 
 
By:  _________________________     By:__________________________ 
 Melanie Space             Drew Havens, Town Manager 
 
Attest: _______________________     Attest: _______________________ 
          
 
 
 (Seal)         (Town Seal) 
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STATE OF NORTH CAROLINA  
COUNTY OF DARE 

AFFIDAVIT 
 

Regarding compliance with E-Verify, as required for all municipal contracts pursuant to Article 2 of Chapter 
64 of the North Carolina General Statutes and NCGS § 160A-20.1(b). 

 
Now Comes the undersigned affiant, and being duly sworn by oath, does hereby state the following facts to be 
true: 

 
1. That he or she is, or is an official of a business entity or other organization which is, an employer of 
employees in North Carolina; or that he or she or the said business entity or organization has subcontractors who 
employ employees in North Carolina. 

 
2. That the employer is a potential contractor of the Town of Duck and is executing this affidavit as “employer-
contractor” to assure, confirm, and warrant to the Town of Duck that the employer-contractor and the employer-
contractor’s subcontractors have complied with or verified that they do not have to comply with the requirements of 
Article 2, Chapter 64 of the North Carolina General Statues (NCGS). 

 
3. That the employer-contractor states: (initial one) 

 

  a. The employer-contractor, and/or each of its subcontractors, if any, are persons or business 
entities or other organizations, one or more of which employs 25 or more employees who are employed for 9 
months or more during a 12-consecutive-month period. 

 

  b. The employer-contractor, and each of its subcontractors, if any, are persons or business entities 
or other organizations, each of which employs less than 25 employees. 

 
4. That if paragraph 3.a. above is initialed, the employer-contractor assures, confirms, and warrants that it and/or each 
of its subcontractors who employ 25 or more employees who are employed for 9 months or more during a 12-
consecutive-month period have, through the E-Verify program operated by the United States Department of Homeland 
Security as defined in NCGS 
§64-25(5), verified the work authorization of each employee. 

 
5. That if paragraph 3.b. above applies to any future subcontractor of the employer-contractor, the employer-contractor 
assures, confirms, and warrants that it will ensure that such subcontractor complies with the provisions of paragraph 4 
above. 

 
This the  day of  , 20  . 

 
Name of Employer-Contractor:   

 

Signature:   Name and tile of 
person signing:   

 

State of North Carolina County of Dare 
 

I,  , a Notary Public of the aforesaid State and County, do certify that 
  , personally appeared before me this day, and being duly sworn and in my presence signed and acknowledged 
the execution of the foregoing AFFIDAVIT. 

 
Witness my hand and official seal, this the  day of  , 20 . 

 

  Notary Public   My commission expires:    



Town of Duck, North Carolina
FY 2023

Budget Amendment

Amendment No.: 3
Department: Date: 2/1/2023

Budget Amendment

Revenues Fund Dept. Code Acct. Code Obj. Code Requested Amount
Memory Lane Revenue 100 3800 3843 $53,172

TOTAL: $53,172

Expenditures Fund Dept. Code Acct. Code Obj. Code Requested Amount
Public Facilities - Supplies and Materials 100 4190 190 200 $53,172

TOTAL: $53,172

Reason for Amendment:

Approved: Denied:

Date:

This amendment increases the Public Facilities Department and the Memory Lane Revenue budgets in the amount of 
$53,172 for the Memory Lane Brick Project. 

Public Facilities 



AGENDA: February 1, 2023  Regular Meeting 
 
 
 
ITEM #4: 
 

Special Presentations 
 

A. Employee Recognition Program 
 

B. Swearing in of Melissa Felthousen as Deputy Town Clerk 
 

 
RECOMMENDED ACTION: 

 
• See Attachments 
 
 

SUMMARY OF INFORMATION: 
 

• See Attachments 
  
 
ATTACHMENTS: 

 
• See Attachments 

 



AGENDA: February 1, 2023  Regular Meeting 
 
 
 
ITEM #4A: 
 
 Special Presentation 
 

A.   Employee Service Recognition Program Recipient 
 
 

 
RECOMMENDED ACTION: 

 
• Present Public Safety Office Administrator Nicole Martin with her 

5-year service recognition certificate and $50 gift certificate  
 
SUMMARY OF INFORMATION: 
 
The Town has an Employee Service Recognition Program whereby employees are 
recognized for their employment with the Town at 5-year intervals.  As a part of the 
program, employees are recognized at a Council Meeting and receive a certificate and a 
gift certificate from a Duck business.  Public Safety Office Administrator Nicole Martin 
will be employed with the Town of Duck for 5 years as of February 21st and will be 
recognized. 
   
ATTACHMENTS: 

 
• None 

 



AGENDA: February 1, 2023  Regular Meeting 
 
 
 
ITEM #4B: 
 

Special Presentations 
 

B. Swearing In/Introduction of Melissa Felthousen as Deputy 
Town Clerk  

 
 

RECOMMENDED ACTION: 
 
• The Town Clerk will swear in Melissa Felthousen as the new 

Deputy Town Clerk. 
 

 
SUMMARY OF INFORMATION: 
 
Melissa Felthousen was recently hired as the Town’s Deputy Town Clerk, replacing 
Public Information and Events Director Kay Nickens.  Ms. Felthousen will be sworn in 
by the Town Clerk. 
  
 
ATTACHMENTS: 

 
• Oath of Office – Deputy Town Clerk Melissa Felthousen 



 
 

TOWN OF DUCK, NORTH CAROLINA 
 

P. O. Box 8369 ● Duck, North Carolina 27949 
252-255-1234  ● 252-255-1236 (fax)  ● www.townofduck.com 

 
Deputy Town Clerk’s 

Oath of Office 
 

 
I, Melissa D. Felthousen, do solemnly swear that I will support and defend the 
Constitution of the United States; that I will be faithful and bear true allegiance to the 
State of North Carolina and to the Constitutional powers and authorities which are, or 
may be established for the government thereof; that I will endeavor to support, maintain 
and defend the Constitution of said State, not inconsistent with the Constitution of the 
United States; to the best of my knowledge and ability; and that I will faithfully discharge 
the duties of my office as Deputy Town Clerk with the Town of Duck, so help me God. 
 
 

______________________________________ 
Signature 

 
________________________________ 

Date 
 
 
Sworn to and subscribed before me this 
the ______ day of ________, 2023. 
 
 
 
Notary Public 
Dare County, NC 
 
 
My commission expires: 



AGENDA: February 1, 2023  Regular Meeting 
 
 
 
ITEM #5: 
 
 Quasi-Judicial Public Hearing 
 

A. None at This Time 
 

 
RECOMMENDED ACTION: 

 
• None 

 

 
SUMMARY OF INFORMATION: 
 

• None 
 
 

ATTACHMENTS: 
 
• None 



AGENDA: February 1, 2023  Regular Meeting 
 
 
 
ITEM #6: 
 
 Legislative Public Hearings 
 

A. None at This Time 
 

 
RECOMMENDED ACTION: 

 
• None 

 

 
SUMMARY OF INFORMATION: 
 

• None 
 

ATTACHMENTS: 
 
• None 



AGENDA: February 1, 2023  Regular Meeting 
 
 
 
ITEM #7: 
 
 Old Business/Items Deferred from Previous Meetings 
 

A. None at This Time 
 

 
RECOMMENDED ACTION: 

 
• None 

 

 
SUMMARY OF INFORMATION: 
 

• None 
 
 

ATTACHMENTS: 
 
• None 



AGENDA: February 1, 2023  Regular Meeting 
 
 
 
ITEM #8: 
 

New Business 
 

A. Discussion/Consideration of Appointing an Individual to Serve on the Wall Décor 
Committee 

 
 
RECOMMENDED ACTION: 

 
• See Attachments 

 
 
SUMMARY OF INFORMATION: 
 

• See Attachments 
  
 
ATTACHMENTS: 

 
• See Attachments 



AGENDA: February 1, 2023  Regular Meeting 
 
 
ITEM #8A: 
 

New Business 
 

A.  Discussion/Consideration of Appointing an Individual to Serve on the Wall 
Décor Committee 

 
 

RECOMMENDED ACTION: 
 

• Appoint an individual to serve on the committee 
 

SUMMARY OF INFORMATION: 
 
In July 2011, the Town Council passed a resolution establishing the Wall Décor Committee 
to meet and provide recommendations for wall décor, rotating artwork, and memorabilia 
to be displayed in the Town Hall and Paul F. Keller Meeting Hall.  The Committee 
consisted of eight members: Lynne Alterman, Sally Blakaitis, Barbara Burtt, Georgia 
Finch, Jackie Orsulak, Ada Scarborough, Gail Straub, and Fred Vallade. The committee’s 
term was to end in January 2012 and they would then continue to serve in an advisory role, 
deciding on the various artwork/artists for the rotating art shows in the 1st floor conference 
room. 
 
Recently Fred Vallade, chairman for the Committee, decided to retire, leaving an opening 
on the Committee.  Staff put out a call for individuals that were interested in serving on 
this committee and received two applications.  Council can appoint one of these individuals 
to the committee or ask staff to readvertise for the position to see if there is more interest.  
The member appointed would serve on the advisory committee with the others with no end 
date to their term. 
 
 
ATTACHMENTS: 
 

• Resolution 11-05 
• Excerpt of Town Council minutes from August 3, 2011 
• Application from Jackie Tury  
• Application from Jane Puckett 















AGENDA: February 1, 2023  Regular Meeting 
 
 
 
ITEM #9: 
 

Items Referred to and Presentations from the Town Attorney 
 

 
  

RECOMMENDED ACTION: 
 

• None 
 
 
SUMMARY OF INFORMATION: 

 
• None 

 
 
 
ATTACHMENTS: 

 
• None 

 



AGENDA: February 1, 2023  Regular Meeting 
 
 
 
ITEM #10: 
 
 Items Referred to and Presentations from the Town Manager 

 
A. Departmental Updates 

 
B. January FY 2023 Financial Presentation 

 
 
RECOMMENDED ACTION: 

 
• See attachments 
 

 
SUMMARY OF INFORMATION: 
 

• See attachments 
 
 
ATTACHMENTS: 

 
• See attachments 

 



AGENDA: February 1, 2023  Regular Meeting 
 
 
 
ITEM #10A: 
 

Items Referred to and Presentations from the Town Manager 
 

A. Departmental Updates 
 

 
RECOMMENDED ACTION: 

 
• None required. 

 

 
SUMMARY OF INFORMATION: 
 
The Town Council will receive an update on departmental activities. 
 
 
ATTACHMENTS: 

 
• None. 

 



AGENDA:  February 1, 2023  Regular Meeting 
 
 
 
ITEM #10B: 
 
 Items Referred to and Presentations from the Town Manager 
 

B. January FY 2023 Financial Presentation 
 
 
RECOMMENDED ACTION: 

 
• None required 
 

 
SUMMARY OF INFORMATION: 
 
A financial summary will be available at the Town Council meeting.   
 
 
ATTACHMENTS: 

 
• None 

 



AGENDA: February 1, 2023  Regular Meeting 
 
 
 
ITEM #11: 
 

Mayor’s Agenda 
 

 
 
RECOMMENDED ACTION: 

 
• None 

 
 
SUMMARY OF INFORMATION: 

 
• None  

 
 
ATTACHMENTS: 

 
• None 



AGENDA: February 1, 2023  Regular Meeting 
 
 
ITEM #12: 
 

Council Members’ Agenda 
 

 
RECOMMENDED ACTION: 

 
• None 

 
 
SUMMARY OF INFORMATION: 
 

• None 
 
 
ATTACHMENTS: 

 
• None 

 
 



AGENDA:  February 1, 2023  Regular Meeting 
 
 
ITEM #13: 
 

Other Business 
 

A. Additional Public Comments  
 

 
RECOMMENDED ACTION: 

 
• None required 

 
 
SUMMARY OF INFORMATION: 

 
• Council will take additional comments from the public. 

 
 
ATTACHMENTS: 

 
• None 

 



AGENDA: February 1, 2023  Regular Meeting 
 
 
 
ITEM #14: 
 

Closed Session 
 

 
RECOMMENDED ACTION: 
 

• Enter into closed session in accordance with Section 143-318.11(a)(3) in 
order to confer with the Town Attorney regarding a matter within the 
attorney/client privilege and to preserve that privilege   

 
SUMMARY OF INFORMATION: 
 

• None.  
 
ATTACHMENTS: 
 

• None. 



AGENDA:  February 1, 2023  Regular Meeting 
 
 
 
ITEM #15: 
 

Adjournment 
 
 

 
RECOMMENDED ACTION: 

 
• Per discussion 

 

 
SUMMARY OF INFORMATION: 
 
The next scheduled meeting will be the Retreat on Wednesday and Thursday, February 
15 and 16, 2023 at 9:00 a.m. 
 

 
ATTACHMENTS: 

 
• None 

 


	agenda2023-02-01
	agenda2023-02-01order
	agenda2023-02-01public comments
	agenda2023-02-01consent agenda
	agenda2023-02-01consent agendaA
	agenda2023-02-01consent agendaB
	agenda2023-02-01consent agendaC
	agenda2023-02-01consent agendaD
	Sheet1

	agenda2023-02-01special presentations
	agenda2023-02-01special presentationsA
	agenda2023-02-01special presentationsB
	Oath of Office - Felthousen
	agenda2023-02-01quasi-judicial public hearing
	agenda2023-02-01legislative public hearing
	agenda2023-02-01old business
	agenda2023-02-01new business
	agenda2023-02-01new businessA
	agenda2023-02-01new businessA1
	agenda2023-02-01new businessA2
	agenda2023-02-01new businessA3
	agenda2023-02-01new businessA4
	agenda2023-02-01town attorney
	agenda2023-02-01manager
	agenda2023-02-01managerA
	agenda2023-02-01managerB
	agenda2023-02-01mayor
	agenda2023-02-01council
	agenda2023-02-01other business
	agenda2023-02-01closed session
	agenda2023-02-01adjournment



