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TOWN OF DUCK, NORTH CAROLINA 

CLASSIFICATION SPECIFICATION 

 

CLASSIFICATION TITLE:     POLICE CHIEF 

________________________________________________________________________ 

 

 
PURPOSE OF CLASSIFICATION 

 
The purpose of this classification is to perform a variety of complex administrative, supervisory and 

professional work in planning, coordinating and directing the activities of the Police Department. 

 

ESSENTIAL FUNCTIONS 

 
Plan, coordinate, supervise, and evaluate police department operations. 

 

Develop policies and procedures for the Department mandated by law, to ensure efficient operations of the 

department, and to implement directives from the Town Council and /or Town Manager. 

 

Plan and implement a law enforcement program for the Town in order to better carry out the policies and 

goals of Town Management and Council; review Department performance and effectiveness, formulate 

programs or policies to alleviate deficiencies. 

 

Coordinate the information gathered and work accomplished by various officers; assign officers to special 

investigations as the needs arise for their specific skills. 

 

Assure the personnel are assigned to shifts or working units which provide optimum effectiveness in terms 

of current situations and circumstances governing deployment. 

 

Review evidence, witnesses, and suspects in criminal cases to correlate all aspects, and to assess for trends, 

similarities, or for associations with other cases. 

 

Supervise and coordinate the preparation and presentation of an annual budget for the Department; direct 

the implementation of the department’s budget; plan for and review specifications for new or replaced 

equipment. 

 

Direct the development and maintenance of systems, records, and legal documents that provide for the 

proper evaluation, control, and documentation of the Police Department operations. 

 

Coordinate and supervise the training, assignment, and development of subordinate police officers. 

 

Handle grievances under the Town’s Personnel Policies, maintain Department discipline, and maintain the 

conduct and general behavior of assigned personnel. 

 

Prepare and submit periodic reports to the Town Manager upon request, regarding the Department’s 

activities, and prepare a variety of other reports as appropriate. 

 

Meet with elected or appointed officials, other law enforcement officials, community and business 

representatives and the public on all aspects of the Department’s activities. 
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Attend or designate personnel to attend conferences and meetings to keep abreast of current trends in the 

field; represent the Town Police Department in a variety of local, county, state and other meetings. 

 

Cooperate with County, State and Federal law enforcement agencies as appropriate where activities of the 

police department are involved. 

 

Coordinate activities with supervisors and other Town departments, exchange information with officers in 

other law enforcement agencies, the District Attorney’s Office, the courts, and other government agencies.  

Obtain advice from the Town Attorney, Magistrate, and District Attorney’s Office regarding cases, policies 

and procedures. 

 

Ensure that laws and ordinances are enforced and that public peace and safety is maintained. 

 

ADDITIONAL FUNCTIONS   

 
Direct investigations of major crime scenes. 

 

Perform the duties of subordinate personnel as needed. 

 

Analyze and recommend improvements to equipment and facilities, as needed. 

 

Participate in various committees. 

 

` 

REPORTING RELATIONSHIP     

 
Works under the broad policy guidance and direction of the Town Manager. 

  

EExxeerrcciisseess  ssuuppeerrvviissiioonn  oovveerr  aallll  ppoolliiccee  ddeeppaarrttmmeenntt  ssttaaffff  ddiirreeccttllyy  oorr  tthhrroouugghh  ssuubboorrddiinnaattee  ssuuppeerrvviissoorrss.. 

 
 

MINIMUM QUALIFICATIONS 

 
Education and Experience: 

Graduate from an accredited college or university with a Bachelor’s degree in police science, law 

enforcement, criminal justice, public administration or a closely related field or a substantial experience 

which is equivalent to such education, and ten (10) years of experience in police work, three years of which 

must have been equivalent to lieutenant or higher. 

 

Valid driver’s license. 

 

Ability to meet Department’s physical standards. 

 

Basic Law Enforcement Training Certifications. 

 

All required NC Certifications. 
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KNOWLEDGE ,SKILLS AND ABILITIES  

 

Thorough knowledge of modern law enforcement principles, procedures, techniques, and equipment. 

 

Thorough knowledge of applicable laws, ordinances, and department rules and regulations. 

 
Skill in the use of the tools and equipment listed below. 

 

Ability to train and supervise subordinate personnel.  

 

Ability to perform work requiring good physical condition. 

 

Ability to effectively communicate in writing and verbally. 

 

Ability to establish and maintain effective working relationships with subordinates, peers and supervisors. 

 

Ability to give verbal and written instructions. 

 

Ability to meet the special requirements listed below. 

 

Ability to make independent judgments which have critical impacts on the organization. 

 

 

 

ADA COMPLIANCE 

 

Physical Ability 

The physical demands described here are representative of those that must be met by an employee to 

successfully perform the essential functions of this job.   While performing the duties of this job, the 

employee is frequently required to sit, talk and hear.  The employee is occasionally required to stand; walk; 

use hands and fingers to feel, handle, or operate objects, controls, or tools listed above; reach with hands 

and arms; climb and balance; stoop, kneel, crouch, and crawl; and taste and smell. 

 

The employee must occasionally lift and/or move more than 100 pounds.   Specific vision abilities required 

by this job include close vision, distance vision, color vision, peripheral vision, depth perception, and the 

ability to adjust focus. 

 

Sensory Requirements:  Some tasks require the ability to perceive and discriminate visual cues or signals.  

Some tasks require the ability to communicate orally.   

 

Environmental Factors:  

The work environment characteristics described here are representative of those an employee encounters 

while performing the essential functions of this job.  Reasonable accommodations may be made to enable 

individuals with disabilities to perform the essential functions. 

 

While performing the duties of this job, the employee occasionally works in outside weather conditions.  

The employee is occasionally exposed to wet and/or humid conditions, fumes or airborne particles, toxic or 

caustic chemicals, extreme heat, and vibration.  It may be expected that the individual could be exposed to 

blood or other potentially infectious materials during the course of their duties. 

 

The noise level in the work environment is usually moderate. 
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The duties listed above are intended only as illustrations of the various types of work that may be 

performed.  The omission of specific statements of duties does not exclude them from the position if the 

work is similar, related or a logical assignment to the position. 

 

The job description does not constitute an employment agreement between the employer and employee and 

is subject to change by the employer as the needs of the employer and requirements of the job change. 

 

The Town of Duck, North Carolina is an Equal Opportunity Employer.  In compliance with the Americans 

with Disabilities Act, The Town will provide reasonable accommodations to qualified individuals with 

disabilities and encourages both prospective and current employees to discuss potential accommodations 

with the employer.   

 

. 

 

 

  

 

 

 

 

 

 

 

 


